
 

 

DUTIES AND RESPONSIBILITIES OF THE BOARD OF DIRECTORS 
 

In applying for the position of a Director on the Board of Directors of Heritage Valley Federal Credit Union 
(HVFCU), you are committing to serve the Board as a voting member, develop policies, procedures, and 
regulations for the operation of HVFCU; and to monitor finances of the Credit Union, its products and 
performance. You agree to fulfill all the obligations, contained below, and will immediately resign your position 
should you be unable to fulfill the duties and responsibilities of the position. You need to fully understand your 
fiduciary responsibility that will be entrusted to you and you agree to perform the duties to the best of your 
abilities. 

 

The term of your appointment is three years from the annual meeting. 
 

Expected Meeting attendance: 

• Regularly attend meetings as scheduled, at the minimum 12 per year or as deemed necessary. 

• Participate in Committees of the Board as appointed. 

• Attend Board workshops and other training opportunities if possible. 

• Attend the Credit Union Annual Membership Meeting and other special events as needed. 

• Attend strategic planning sessions as scheduled. 
 

Obligations: 

• Establish policy. 

• Select, appraise (annually), and support the President/CEO. 

• Monitor finances and assure financial soundness. 

• Develop, monitor, and update long-range plans. 

• Assure that products and services meet the needs of the members. 

• Keep current with all regulations, policies, and trends to make sound critical decisions. 

• Report immediately to the Board Chair any conflicts of interest that would prohibit you from fulfilling all 
your duties and responsibilities as a Director. 

 
Specific Duties: 

• Attend meetings. 

• Be well informed on agenda items in advance of meetings. 

• Listen respectfully to others’ point of view. 

• Participate in open exchange of ideas. 

• Participate in decision making. 

• Represent the Credit Union to the public and to members. 

• Educate yourself about the needs of the members served by the Credit Union. 

• Participate in training events to increase your knowledge to better serve the membership. 



 

 

ELIGIBILITY REQUIREMENTS: 
 

1. Candidate must meet the minimum age requirement of 18 years as of the election date and be a 
member in good standing, defined as follows: 
 

• $50 minimum balance in savings 

• No delinquent loans 
 

2. Candidate should be prepared to attend monthly Board and periodic Committee meetings. A Director 
may be removed due to lack of attendance and his/her candidacy for a subsequent term may be 
rejected. 

 
3. No employee or relative of an employee of HVFCU shall be allowed to run for any elected office. 

 

4. All officials and employees of other financial institutions will be prohibited from running for elective 
office of HVFCU to avoid conflict with Part II of the NCUA Rules and Regulations, which 
prohibits “Management Official Interlocks.” 

 
 

APPLICATION PROCESS: 
 

1. Complete, print and sign the following application. Submit to HVFCU to be considered by the 
Nominating Committee. Any member meeting the eligibility requirements, but not nominated by the 
Committee, may use the petition process as an alternative method to get on the ballot.  
 

2. Applications should be mailed to:  
 

Heritage Valley Federal Credit Union 
Attn:  Nominating Committee 

PO Box 3617 
York, PA  17402 

 
3. If you have any questions regarding the nominating procedure, contact the Credit Union 717-840-4981. 



 

  

 

Please answer all questions: 

 
Name (Last, First, Middle Initial) 

Primary Phone 

Fax Number 

Email Address 

Work Phone 

Employer 

Position/Title 

Department 
 

 

Do you have a relative(s) that works for the credit union? 
If yes, unfortunately you are ineligible to apply. 

Yes No 

 

List any credit union committees (please include dates) you have served on, Heritage Valley FCU or other: 



 

 

List any other experience (please include dates) related to the financial/banking industry: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

List all other community service or charitable organizations you have been involved with. Please include 

length of service and any offices or positions held with such organization. 



 

 

Questions & Answers 

The “Q & A” section below is intended to provide members with a better understanding of the skills and 

strengths that you would bring to the credit union if elected to office. Answers to the following questions must 

be limited to 75 words or less per question. All answers are to be reprinted verbatim. If an answer is more than 

75 words, the credit union reserves the right to edit your information to comply with the 75-word requirement. 

Question 1: If elected, what assets (i.e., skills, expertise, etc.) would you bring to the Board of Directors, and 

how would these benefit the Credit Union and its members? 

 
 
 
 
 
 
 
 
 

Question 2: If elected, what would be your primary focus for the year as a member of the Board? 

 
 
 
 
 
 
 
 
 

COMMITMENT TO HOLD OFFICE: 

By signing below, 

• I certify that I have read and meet the above “ELIGIBILITY REQUIREMENTS”. 

• I certify that I have read the attached “DUTIES AND RESPONSIBILITIES OF THE BOARD OF DIRECTORS” 

and understand that this is a non-paying, volunteer position. 

• I pledge that if elected, I will carry out the responsibilities of a Director to the best of my abilities 

and work for the betterment of Heritage Valley Federal Credit Union. 
 

   Signature:    Date: 

Address: 
 

Daytime Phone Number:  

 


